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2011 Spring Measure R Application Submittal Instructions

Filing Deadline

Applications open Monday, March 14, 2011 and close on Friday, April 15, 2011, at 12:00 p.m.  Late submittals will not be accepted.  
General Information (Please read as updates have occurred from Fall 2009 Application)
The Spring Measure R Review is intended to cover unanticipated emergency or maintenance/administration costs of projects already awarded in the fall of 2010, but can also include funding for new awards.  Preference will be given for previously awarded projects and once in a lifetime or time-limited opportunities.  The Recreation Commission will evaluate the urgent need of the application. 
The Recreation Commission “Principles and Priorities” document should clearly be addressed in your application.  Please refer to www.ci.mammoth-lakes.ca.us to review the document along with the Draft Parks and Recreation Master Plan or the Draft Trail System Master Plan.

For technical assistance on completing the application, please contact John Ellis at (760) 934-8989 ext. 222.

Downloading the Form

Save the Application Form in a word document on your server or hard drive before completing the form.  The form contains drop downs so select an answer where you see “Choose One.”  If you need more space in the text fields, please include the question number at the top of a separate page and attach the complete question to the application form.   Please reference the attachment in the appropriate text field. 

Submittal Instructions 

Submit your application via email, hard copy, or on a USB memory stick prior to Friday April 15, 2011 at 12:00 p.m.  Applications can be in color or B/W, sized to, or folded to 8.5” x 11” (portrait).  No faxes.

Email
· Save in PDF (preferred) or word format

· Limit to 5mb (if larger, deliver on a memory stick)

· Identify in the email how many total pages are in the application 

· Send to: jellis@ci.mammoth-lakes.ca.us                                     

· Subject Line: 2011 Spring Measure R Application 

· Include contact name and phone number in content of email (signature)

Hard Copy

· Deliver in a 8.5”x 11” folder/envelope or mail to the Recreation Department Office at: 437 Old Mammoth Road, Suite R/P.O. Box 1609, Mammoth Lakes, CA 93546.

· Print in portrait format, single sided

· Applications (including attachments) can be in color or B/W, sized to, or folded to 8.5” x 11”

Memory Stick 

· Deliver to the Recreation Department Office – 437 Old Mammoth Road, Suite R, located above Giovanni’s’
· Make an appointment with John Ellis (no drop-ins) by calling (760) 934-8989 ext. 222 

· The application should be complete, formatted correctly and print ready – Thank you!
[image: image1.jpg]



2011 Spring Application

Applicant Information
	Name of Organization:
	     

	Type of Organization (non-profit, HOA, Govt.):
	     

	Contact Person:
	     

	Organization’s Address:
	     

	State / Zip:
	     

	Office Phone Number:
	     

	Email Address:
	     

	Internet Address:
	     


ORGANIZATION
	Name:
	     

	Mailing Address:
	     

	State/Zip:
	     

	Home Phone Number:
	     

	Mobile Phone Number:
	     

	Email Address:
	     


PROJECT CONTACT PERSON
Project Summary
	1. Name of Project:
	     

	2. Project Category:
	 FORMDROPDOWN 


	3. Project Type
	 FORMDROPDOWN 
  If Other please describe:     

	4. Measure R Funds Requested:
	$      *

*This amount should be the same as requested in the application.


Project APPLICATION
Section 1 - Preliminary Qualifications: 

1. Describe why this project is considered urgent and was not submitted during the Fall 2010 application process? 

	     


2. Does the project live within the Draft Parks and Recreation Master Plan and/or the Draft Trail System Master Plan? 

	 FORMDROPDOWN 
  

If YES, please cite (page # & Section #):     


3. Does the project meet the “Principles and Priorities” established by the Recreation Commission for the 2010 Fall Measure R funding cycle?

	 FORMDROPDOWN 
  

If YES, please cite:      


4. Describe your project’s/service conceptual plan including size, scope, context/type, design specifications, use, and budget, or budget document. (This should be an attachment to the application titled: “Project Concept Plan.”)
	     


Section 2 - Project Description

1. Project Location
A. If your project is Development/Design, Implementation/Construction, or Maintenance/Operational, what is the location of your project?
	     


B.  If your project is Contractual Services where will your services be provided?

	     


2. Do you have approval to use the location identified in this application?

	 FORMDROPDOWN 
 

If YES, Please provide documentation of approval      
If NO, describe how and when you will secure this approval?      


3. Provide the costs for each phase of your project or service. (Where applicable)
	A. Development/Design:
	     

	B. Implementation/Construction:
	     

	C. Maintenance/Operation: 
(anticipated annual costs)
	     

	D. Contractual Services: 
(define length of contract)
	     


4. Provide the estimated timeline for each phase of your project or service. (Where applicable)
	A. Development/Design:
	     

	B. Implementation/Construction:
	     

	C. Maintenance/Operation:
	     

	D. Contractual Services:
(define length of contract)
	     


5. Based upon your project type (“Project Summary” Question 3) who is/will be responsible for maintenance and operation upon completion of the project/service? 

	     


6. Will there be volunteer hours used for any phase of your project?

	 FORMDROPDOWN 
  

If YES, please identify which phase, how many hours and the value of those hours:     


7. Have any public funds (Town Funds – includes Measure R) been previously committed to this project/service or project site?
	 FORMDROPDOWN 


	If YES, please list:      


8. Is Measure R your only funding source for this project/service?

	 FORMDROPDOWN 
 

If NO, provide amount and source of additional funds(You will be required to provide proof of this funding)      


9. Is your project/service going to have an impact (positive or negative) on existing use in the location you have identified? 
	(Please Describe)     


10. Describe your plan for how the Town of Mammoth Lakes will manage/maintain oversight of this project/service?
	     


Section 3 - Project Benefits 

1. Describe how your project/service provides a measurable community benefit (incremental visits, revenue, etc..) to the residents and visitors of Mammoth Lakes?
	     


2.
Describe the targeted users of your project/service? (Include numbers of participants)

	     


3.
Is it available for limited or year round use? 
	     


4.
Describe the economic benefits of your project/service.
	     


5. Please provide any additional information you would like the Recreation Commission to consider when reviewing your application.
	     


Submittal Deadline: Friday, April 15, 2011; 12 Noon
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